[Tpunoxennel8
k npukaszy no MbOY COILL Ne4
ot 01.09.2020r. Ne337

IIpaBuia nonb3oBanus 6MOJIMOTEKOM
bu6mmoreka MBOY COL Ne4 pabotaer ¢ 9:00 mo 16:00 6e3 nmepepriBa, BEIXOJHBIC JHH
— cy000Ta, BOCKpeceHbe, CAaHUTAPHBIN JEHb — NOCIEIHUN MOHEAETbHUK MECSIA, METOAUYECKUN
JIEHb — TPEThS MATHULA MECSLIA.
1. Ilopsinoxk nmosb30Banust 6MOIMOTEKOM
1.1. 3anuck ydanuxcs oOpa30oBaTEIBHON OpraHu3alii B OMOJIMOTEKY MPOU3BOIUTCS 110
CIIMCOYHOMY COCTaBy Kjacca B MHJIMBHUJYaJbHOM IOPSIKE, IEAArOTMYECKUX M HHBIX
paboOTHUKOB 00pa30BaTENIbHON OpraHu3allud, poAuTeNned (MHBIX 3aKOHHBIX IMpEACTaBUTENECH )
yyalxcs — o nacropry.
1.2. Tlepepeructpanus nojib30Barenei OMOIUOTEKH TPOU3BOIUTCS €XKETOTHO.
1.3.JlokyMeHTOM, TOATBEPXKIAIOIINM TIPAaBO TOJB30BAHUS OWOIMOTEKOM, SBISETCS
YUTATENBCKUN (PopmyIsip.
1.4 Yurarensckuil popmynsip GUKCHpPYET OaTy BbIJAA4YM MOJIb30BATENI0 JOKYMEHTOB W3
(doHma 6MOIMOTEKH U UX BO3BpAIIEHHs B OMOINOTEKY.
2. lopsanok moib30BaHus A00HEMEHTOM
2.1. Tlonp30BaTeny UMEIOT MPABO MOJTYYUTH HA JIOM U3 MHOTOTOMHBIX M3[IaHUN HE Oojiee
JBYX JTOKYMEHTOB OJJHOBPEMEHHO.
2.2. MakcuMallbHbIE CPOKH MOJIB30BAaHUS JOKYMEHTaAMMU:
* Y4eOHHKH, y4eOHBIC TOCOOMS — YIeOHBIN TOT;
* Hay4YHO-TIOIYJIsIpHAas, TO3HaBaTeIbHAsl, Xy/10’KECTBECHHAs JIUTEPATypa — MECHILL;
* IEPUOANYECKHUE U3/IaHMSs, N3[IaHKS TTOBBIIIIEHHOTO crpoca — 15 qHel.
2.3. YyacTHUKH 00pa30BaTEIBHOTO IMpoIlecca MOTYT MPOJUIUTh CPOK TIOJb30BaHUS
JOKYMEHTaMH, €CJIM Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYIHX MOJIb30BATENEH.
3. llopsigok padoThl B YNTAJIBHOM 3aJ1e
3.1. JlokymeHThI, TNpeaHa3HaueHHbIE /i PabOThl B YHWTAJIBHOM 3ajie, Ha JOM HE
BBIJIAIOTCSL.
3.2.OHUUKIIONEANH, CIPABOYHUKH, PEIKHUE, LIEHHbIE M HMMEIOLIMECS B €AMHCTBEHHOM
9K3EMIUIAPE TOKYMEHTHI BBIIAOTCS TOJIBKO Ul PaOOThI B YUTAJIILHOM 3aJI€.
4. Ilopsigok padoThl ¢ KOMIILIOTEPOM, PACIOJIOKEHHBIM B 0M0IHOTEKe
4.1. PaGota ¢ KOMIBIOTEPOM y4aCTHUKAaMHU OOPa30BATENBHOIO MPOLECcCca MPOU3BOAUTCS
Y B IIPUCYTCTBUHU pabOTHHUKA OMOIHOTEKH.
4.2. Paspemaercs paboTa 3a OJHMM IEPCOHANBHBIM KOMIIBIOTEPOM He Oojiee IBYX
YeJI0BEK OJHOBPEMEHHO.
4.3. Ilo Bcem Bompocam HoucKa MHPOpMALUU B ceTU MHTEpHET M0Jb30BaTeNb JODKEH
oOpaiarbcs K pabOTHUKY OMOIMOTEKH.
4.4. 3anpemaercs oOpalleHle K IUIaTHBIM pecypcaM ceTh VIHTepHeT.
5. Ilosb3oBaTes i OUOJIHOTEKH MMEKOT MPABO:
5.1. Tlomyyarp moONHYO HH(pOpMAIMIO O cocTaBe OubnmoreyHoro (oHna,
MH(GOPMAIMOHHBIX PeCypcax M MpeoCTaBIsieMbIX OMOIMOTEKOM yeayrax.
5.2. Ilonb30BaThes CIpaBOYHO-OMOIMOrpahuIecKuM anmnaparomM OMOIMOTEKH.
5.3. TlomyuyaTb KOHCYJIBTAllMOHHYIO TIIOMOILIb B TIOMCKE U BBIOOPE MCTOYHHKOB
uHpOpMalnu.
5.4. Tlomy4yaTh BO BpeMEHHOE IMOJb30BaHME Ha aOOHEMEHTE U B YHUTAJIHHOM 3aie
nevaTHbIE U3aHus, ayJMOBU3YyallbHbIE JOKYMEHTHI U IpYTHe UCTOUHUKN HH(POPMALIUH.
5.5. IIpoaneBarb CpOK MOJIB30BAHUS JOKYMEHTAMM.
5.6.ITosyuats TemaTHueckue, (akrorpaduueckue, yrouHsoume u Oudarorpaguueckue
CIpaBKU Ha OCHOBE (OHIa OMOINOTEKH.
5.7. TlomyyaTb KOHCYJABTAallUOHHYIO IOMOIIL B paboTe ¢ uHPOpManue Ha



HETPAJAUIMOHHBIX HOCUTEJISIX TPH MOJIb30BAHUH JIEKTPOHHBIM U MHBIM 000pYIOBaHUEM.

5.8. YuacTBOBaTh B MEPONPHUATHUSAX, TPOBOIUMBIX OUOINOTEKOM.

5.9. OOpamartbcs Juis paspenieHus] KOH(MIUKTHOW CHTyalli K PYKOBOJHUTEIIO
00pa3oBaTesIbHON OpraHU3aIH.

6. Ilonb3oBaTes I OMOJINOTEKH 00A3aHbI:

6.1. Cobnronath mpaBuIIa MOJIB30BAHUS OMOIMOTEKOM.

6.2. BepeXHO OTHOCHUTBHCS K MPOU3BEACHUSM TMedaTH (HE BBIPHIBAaTH W HE 3aru0aTh
CTpaHHMIIbI, HE JeJaTh B KHUTAX MOJAYEPKUBAHUH, TOMETOK), UHBIM JIOKYMEHTaM Ha Pa3IMYHBIX
HOCHTEJISX, 000pyI0BaHNIO, MHBEHTAPIO.

6.3. llomnepkuBarth MOPSIOK PpPAaCCTAaHOBKM JOKYMEHTOB B OTKPBITOM JOCTYIE
OMOIMOTEKH, PACTIOIOKEHHS KapTOUEK B KaTaJloraX M KapTOTEKax.

6.4. Tlonp30BaThCsl IEHHBIMH W CIIPABOYHBIMH JOKYMEHTAMH TOJIBKO B TIOMEIICHHH
OMOIMOTEKH.

6.5. Ilpu nonydyeHWH JTOKyMEHTOB YOEOUTHCS B OTCYTCTBUU Je(EKTOB, a IpU HX
oOHapy)XeHUH MpOUHPOpPMHUPOBaTE 00 ATOM paboTHHMKA OuOIHOTEKH. OTBETCTBEHHOCTH 3a
oOHapyXeHHbIE 1e(DEeKThI B CAABAEMbIX JOKYMEHTAX HECET MOCIIEAHNUN T0JIb30BaTENb.

6.6. PaciiicbIBaThCS B UMTATEIBCKOM (OPMYIISIPE 32 KaXKIBIH MTOTy4eHHBIH TOKYMEHT.

6.7. Bo3Bpamate u3ganusi B OMOIMOTEKY B YCTAHOBIIEHHBIE CPOKH.

6.8. 3aMeHATh [OKyMEHThl OHOJIMOTEKM B Cllydae HUX yTpaTbl MM MOPYH UM
PaBHOIICHHBIMH.

6.9. BosBpamarh wu3gaHUs 1O MCTEYEHHM Cpoka OOydyeHus Win paboTel B
00pa3oBaTeNIbHOM OpraHu3aluy.

7. IlpaBa u 0013aHHOCTH OMOJIMOTEKH

7.1. bubnuoreka B CBOCH JCATEIBHOCTH OOECIIEUMBACT peald3aIlio  TpaB
MOJIb30BaTENEH, YCTAHOBJICHHBIX pa3ziesioM S5 HacTosux [TpaBuit.

7.2. bubnuoreka O0OCITYy)XMBaeT TOJIb30BaTeie B COOTBETCTBUH C [losioxkeHueM o
oubnuoTeke u Hactosmumu [IpaBunamu.

7.3. bubnuoteka o6s13aHa:

* “”HGOPMHUPOBATH MOJIB30BaTENEH 000 BCEX BUAAX MPEAOCTABISIEMBIX OMOIHOTEKOM YCIYT;

* 00ecreyuTh NOIb30BATENIIM BO3MOKHOCTH MOJIb30BaHMs BceMH (PoHIaMH OMOIUOTEKH;

* o0ecneunTh BBICOKYIO KYJIbTYPY OOCIY)KMBAHMS: OKa3bIBaTh I0JIb30BATEISIM IOMOIIL B
BBIOOpE HEOOXOTUMBIX MPOU3BEACHUN TMeYaTH W JIPYrMX MaTepuaioB, MPOBOJAS YCTHbBIE
KOHCYJIbTAIlMM, MPEAOCTaBssl B HMX IOJb30BaHUE KaTaJIOTH, KapTOTEKHM U HUHbIE (POPMBI
MHPOPMUPOBAHUS, OPraHW3ys KHW)XHBIC BBICTABKH, OuOnmuorpaduyeckue o0030pbl, JTHU
uH(pOPMALIUU U APYTHEe MEPOTIPUSATHUS;

* OCYUIECTBJIATH MOCTOSIHHBII KOHTPOJb 32 BO3BpAllCHHEM B OMOIMOTEKY BBIAAHHBIX KHWT,
JIPYTUX MaTepUaNOB;

* CO3/IaBaTh M MOJICPKUBATH B OMOIMOTEKE KOM(DOPTHBIE YCIOBUS ISl pAOOTHI MOJIB30BATENCH.

7.4. bubnnoreka BIpaBe NPUMEHATh IITpadHbIE CAHKIMM K TOJB30BATENIsIM, HE
BO3BPATUBIINM JIUTEPATYPY.



